RUNNING SHEET

Brisbane ICT Mentors Event

Thursday 11 September, 2003 

Cavendish Road State High School

12:00 – 12:15pm


Committee Members arrive.



Set up task: place mats on tables (Tanja/Bronwyn/Ushers)



Set up task: bags, sign in sheet and pens at registration desk (Kev)



Set up task: banners for display (Kevin)



Set up task: check and place catering upon arrival (Kaye)



Set up task: check ushers in place (Bronwyn)



Set up task: ushers to place afternoon tea on tables (Bronwyn)



Set up task: Video playing (Kevin)

12:30pm
Mentors to arrive – Jenine to welcome and allocate to seating 

12:40pm
Kaye, Paula and Kaylene to sit at registration tables to sign in, welcome girls and give out pens.



Guests begin to arrive (for 1pm)



Ushers welcome guests and ask them to:

· sit down

· complete evaluation form

· help themselves to afternoon tea

· explain where drinks are stationed and to help themselves

1:00 – 1.05pm


Opening - Tom Robertson (EDS – Mt Gravatt District)

· Welcome everyone to the event 

· Introduces the Minister’s Parliament Secretary

1:05 – 1.15 pm  Minister’s Parliament Secretary speaks:

· Speaks about commitment of women and their roles in ICTs

· ICTs as an agenda for education

1.15pm
Tanja Speaks

· Thank Parliament Secretary

· introduces mentors and thanks them for their time

· introduces Jenine or Kaylene to talk about evaluation sheet and process
· explains the process of the event

· begins the first session

1:20 PM
Round 1 mentors



Mentors give 5 minute speech to the girls at their table.



Mentors to include:

· How ICTs is used in their study/job

· What they enjoy about ICTs

· How they got into it

· The most rewarding ICT moment they have experienced

· What is it that first attracted them to ICTs

· What strengths do females bring to the ICT industry?

1:34 PM
Warning bell (Bruce or Kev to do bell)

1:35 PM
Round 2 mentors



Mentors give 5 minute speech to the girls at their table.



Mentors to include:

· How ICTs is used in their study/job

· What they enjoy about ICTs

· How they got into it

· The most rewarding ICT moment they have experienced

· What is it that first attracted them to ICTs

· What strengths do females bring to the ICT industry?

1:49 PM
Warning bell (Bruce or Kev to do bell)

1:50 PM
Round 3 mentors



Mentors give 5 minute speech to the girls at their table.



Mentors to include:

· How ICTs is used in their study/job

· What they enjoy about ICTs

· How they got into it

· The most rewarding ICT moment they have experienced

· What is it that first attracted them to ICTs

· What strengths do females bring to the ICT industry?

2:04 PM
Warning bell (Bruce or Kev to do bell)

2:05 PM
Round 4 mentors



Mentors give 5 minute speech to the girls at their table.



Mentors to include:

· How ICTs is used in their study/job

· What they enjoy about ICTs

· How they got into it

· The most rewarding ICT moment they have experienced

· What is it that first attracted them to ICTs

· What strengths do females bring to the ICT industry?

2:19 PM
Warning bell (Bruce or Kev to do bell)

2:20 PM
Mentors stay with the students

ICTs demo (Colleen/Mike)

2:35 PM
Tanja to close.  Mention:

· Describe evaluation process (Kaylene/Jenine)

-    Promotion of other events (Parents and Teachers Event)

-    Collection of bags

· Student to give vote of thanks to mentors and Cavendish Rd SHS

· Give out presents for mentors – ushers to do this
-     Invite to stay, talk to mentors, eat afternoon tea

2:50 PM
Informal time

3:00PM
Afternoon tea finishes, 

Survey sheets collected

Bags distributed

Guests depart

