Local Organising Committee 

Location: ___________________

Local organising committee members

	Name
	Organisation
	Contact phone
	Contact email

	
	
	
	

	
	
	
	

	
	
	
	


Committee roles (Please enter the name of the contact)

Chairperson: ___________________

Treasurer: ___________________

Secretary: ___________________

Marketing Officer: ___________________

University contact: ___________________

TAFE contact: ___________________

Industry contact: ___________________

Student event details

Aim of Event: ____________________________________________

Target Audience: ____________________________________________

Date: _________________

Time: _________________

Venue: _________________________________________________

Target schools: _________________________________________________

Estimated number of participants: ___________

The event will be promoted to participants by: ______________________________

_________________________________________________

We will endeavour to get the following media coverage: _______________________

_________________________________________________

The success of the event will be evaluated by: ______________________________

_________________________________________________

Parent teacher event details

Aim of Event: ____________________________________________

Target Audience: ____________________________________________

Date: _________________

Time: _________________

Venue: _________________________________________________

Target schools: _________________________________________________

Estimated number of participants: ___________

The event will be promoted to participants by: ______________________________

_________________________________________________

We will endeavour to get the following media coverage: _______________________

_________________________________________________

The success of the event will be evaluated by: ______________________________

_________________________________________________

	Other Support Required
	Who to approach
	Who will approach

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


